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INTRODUCTION

CAL FIRE has developed the Program Timberland Environmental Impact Report (PTEIR) for Carbon
Sequestration and Fuel Reduction Program, hereinafter called the “Program”, in order to meet the
goals of the Global Warming Solutions Act of 2006. The Pprogram is designed to have the combined
benefit of increasing the carbon sequestration potential of California’s nonindustrial timberlands, while
redueing-decreasing the-everal-carbon emissions from wildland fires. Over one-half of the privately
owned, commercial Atargeportion-ofthe-private-timberland in California is owned by nonindustrial
landowners. Premeting-Llong-term uneven aged management of these lands and the retention of
large, old trees will-can increase the ability of timberlands to sequester carbon seguestration-through
increased growth and inventory and impreve-the-cenversion-of to convert carbon dioxide to oxygen
through photosynthesis. Effective-ferestPrudent timberland management will-can decrease treat
timberland-fuels,reduce-forestignitionthe potential for large wildland and-preventeostly-and
damaging fires, that release greenhouse gases (GHGS), by creating forests that are less susceptible
to ignition and that reduce the intensity of wildland fires, thereby allowing for more successful fire
suppression efforts— The Pprogram WI|| prowde grant funds_for the development of PTEIRs to
facilitate these declarations

GHG emissions. | —{ comment [TB1]: 4598 (a)-(d)

Department Mission:

The California Department of Forestry and Fire Protection serves and safeguards the people and
protects the property and resources of California.

Purpose:

The purpose of the Pprogram is to encourage private investments in, and improved long-term

manaqement of, tlmberlands in California to promote carbon sequestratlon throuqh the foIIowmq

o Prometecarbon-sequestration-through-lncreased timber growth and inventory.
e Reduced carbon emissions from wildland fires by creating fire resiliency on private
timberlands.

o Provideforthe-Pprotection, maintenance, and enhancement of a productive and stable forest

resource system for the benefit of present and future generations. { comment [TB2]: 4598.1(a)

)

The primary emphasis of the Program is on increasing carbon sequestration in timberlands and

condition #9 below.

achieving GHG reductions freducing carben emissions from wildland fires. Consistent with this primary V//{Comment [SLF 2nd3]: Consistency with a

emphasis, the Program shall also be managed to maintain or improve all forest resources, such as

|

fish and wildlife habitat, water quality and soil resources, so that the overall effect of the Program is

improvement of the total forest resource system. \ /[ Comment [TBA4]: 4598.1(b)

)

Program Goals:
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| The goals of the_ Program PFEIR for Carbon-Sequestration-and-Fuel-Reduction-Program-are as

follows:

Encourage forest resource improvements and facilitate -geod-timberland management through

a-program-offinancial and technical assistance to smaller nonindustrial landowners_and
coalitions of smaller nonindustrial landowners for the development of watershed-specific
PTEIRs for watersheds where the primary focus of the proposed work is reduct|on of

Comment [SLF 2nd5]: Do not want to
presume that other practices than what is
required in this proposal “is not good".

~{ comment [TB6]: 4598.2(b)(1) )

o Work cooperatively with-the-with public and private landowners, particularly smaller
nonindustrial landowners, to upgrade the long-term management of their lands and, thereby
improve the ability of their lands to both sequester carbon and to resist wildland fires, insects
and disease that cause significant emissions of CO2.carbon,

{ comment [TB7]: 4598.2(h)(2) )

APPLICANT ELIGIBILITY AND CONDITIONS

All of the following must be met for a proposed PTEIR-Pproject to be eligible for funding:
e The Project Concept Proposal land |Project Appllcatlon requirements are satisfied.

~{ comment [TB8]: 4598.8(a)(b)

potentlal to increase carbon sequestration, achieve GHG \reductlonsdeerease\-atmesphene

at Ddemonstrate a \£Comment [TB9]: 4598.6(a)

carbon dioxide levels, and improve forest resilience to large wildland fires.

o Upon-grantapproval-PTEIR development shall comply with-Public- Reseurces-Code-Article
7-8;sections PRC 88 4598-4598.9, -14 CCR 88 1580 et seq., and-California-Forest-Practice
Rules-Article-6.8-sections-14 CCR 88 1092-1092.32, PRC 88 21000-21177 and 14 CCR 88
15000-15387. Additionally, PTEIR developers shall use the guidance document adopted by
the Board of Forestry entitled, “Guidance in the Preparation and Review of Program
Timberland Environmental Impact Reports” dated November 4, 2009 (minor update July 29,
2014) land may use the Program Timber Harvesting Plan Form, available on the CAL FIRE
website, to inform their development of the PTEIR |

——| Comment [SLF 2nd10]: Consistent with
bullet point #9 below.

(N i G,

——{ comment [TB11]: 4598.4

/[ Comment [TB12]: Consider deleting. ]

o Applicants Grantees may utilize grant funds to lcontract a third-party consultant, acceptable to

—{ comment [TB13]: 4598.5(a) )

the ability to complete PTEIRs based on completion of past projects with similar complexity

erand expertise in CAalifornia forest requlation and permitting. |Grant funds provided to eligible
landewners-granteesmust-shall not exceed the direct costs to the eligible-landewnersgrantees
of preparing or contracting the PTEIRS.

¢ Eligible landowners must be [smaller nonindustrial timberland owners with 5,000 acres or less \[

| of imberland in California._Coalitions of landowners may participate in the Program.

. NVhere the timberland is owned jointly by more than one individual, group, association, or

corporation, as joint tenants, tenants in common, tenants by the entirety, or otherwise, the joint

owners shall be considered, as one landowner,

——{ comment [TB16]: 4598.3(d)

| Comment [A14]: FMC requests clarification
re how CAL FIRE would review and approve
third-party consultants. Stella and Toby: is CAL
FIRE going to screen the Grantee’s choice for a
3" party consultant? The consensus in the
01/21/15 meeting was no, so remove, sine it is
not in statute.

Comment [TB15]: 4598.5(b)

(Y,

~{ comment [TB17]: 4598.6() )

5
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 [Parcels considered for PTEIR funding that are zoned timberland preserve zene {TPZ) shall not
be the subject of an application for rezoning or immediate rezoning pursuant to Section 51120

or 51130 of the Government Code.\ /[ Comment [TB18]: 4598.6(c)(1)
 |Applicants must agree to comply with State or federal laws applicable to the work carried out
pursuant to any Program Timber Harvesting Plan (PTHP) developed pursuant to a PTEIR. ~—{ comment [TB19]: 4598.8(c)
« Applicants must agree to provide CAL FIRE the department, upon completion of each PTHP ~—{ Comment [SLF 2nd20]: Consistency
undertaken pursuant to a PTEIR, a report detailing GHG reductions achieved by the plan., _—{ comment [TB21]: 4598.8(d)

e [Successful applicants on non -TPZ lands wil-shall be subject to deed restrictions requiring that
timberlands not be developed for uses incompatible with the PTEIR for a period of 20 years

following the Grant Agreement. ~{ comment [TB22]: 4598.6(c)(2)

o Sueccessful-applicantsmustGrantees shall provide CAL FIRE the department any data or Comment [TB23]: , per 4598.6 (c)(2) TPZ

R . . J parcels are eligible and do not require a deed
metrics on GHG reductions as requested or required by law. \_ | restriction and non TPZ parcels are also eligible

e PTEIRs are subject to requirements of the California Environmental Quality Act (CEQA) and its \ Lt do require a deed restriction.

. . . . . C SLF 2nd24]: Consi
related administrative regulations. CAL FIRE is the lead agency under CEQA responsible for \ e e P S

g Comment [TB25]: 4598.8(e)
certifying a PTEIR.
e By law, timber operations under a PTEIR may-shall not occur until (1) a final Notice of
Determination is completed and filed for the project and (2) a PTHP is approved by the

Director of CAL [FIREFerestry-and-Fire Protection: ~{ comment [SLF 2nd26]: Consistency

o_[Funds may not be used to satisfy cost share requirement or repay loans received pursuant to

federal law. _—{ comment [TB27]: 4598.7
Unforeseen and unintended circumstances may prevent Grantees from achieving one or more | Comment [SLF 2nd28]: We wil need to

- discuss more in Committee. We will need to
of Program goals or purposes. Unforeseen circumstances that would allow the Grantee to add more detail on this process.

request a termination during [a period of 20 years following the Grant Agreement are natural
events that decrease current and future carbon sequestration and increase current and future

GHG emissions including: wildlfire, wind, disease and insect infestations. \ ——1 Comment [TB29]: In ARB lingo, this is called
an unintentional reversal, which is defined as
any reversal not due to the Forest Owner’s
negligence, gross negligence or willful

intent, including wildfires or disease that are not
the result of the Forest Owner's negligence,
gross negligence or willful intent. Instead of the
timberland owner requesting termination as the
result of an unintentional reversal perhaps that
timberland owner could be engaged to replant
and provide revised GHG reduction numbers.
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IMPORTANT POINTS

1. Project work may not commence until there is a fully executed AgreementGrant Agreement
between CAL FIRE and the Grantee.

2. AgreementGrant Agreements for funds approved by the Legislature must be executed (signed)
within the period of availability provided in the State budget.

3. All PTEIR development invoices and supporting documentation must be submitted to CAL
FIRE Sacramento Headguarters-staff for review and subsequent approval of payment. Expect
payment to take four to eight weeks from the time an invoice is submitted.

e

4. Aresolution or attesting document is required on all PTEIR Grants that involve nonprofit

organizations and local government entities such as Fire Protection Districts and Resource
Conservation Districts. The attestee cannot be the same individual as designhated by the
Board to sign the Grant Agreement. Please refer to the sample resolution (Appendix E). As
a suggestion, on the line where it indicates ‘whereas, the Board designates (designee’s title)’
list the title rather than a name. In the event the individual retires or leaves the organization, a
new resolution designating a replacement would be required if a name is listed rather than the
working title. The resolution should name the designee for not only entering into
agreementGrant Agreements on behalf of the board, but also the authorized signatory for
invoices.

4.5, This Program is not designed to make grantees eligible to sell carbon credits. The Air
Resources Board “Compliance Offset Protocol US Forest Projects” provides guidance
regarding becoming eligible to sell carbon credits.

PROJECT APPLICATION PROCESS and PROJECT ADMINISTRATION

The project application process for the PTEIR for Carbon Sequestration and Fuel Reduction Program

)

|

is a four stage process. During stage 1/Project Concept Proposal, interested applicants will submit a —{ comment [TB30]: 4598.8(a), 4598.9(c)-€
Project Concept Proposal that will allow CAL FIRE Sacramentoa staff the opportunity to review and { Comment [A31]: FMC added language to
qualify the project for the-stage 2-Project Application. gantyjspeciicleANIRESEID
During-the stage 2-Project Application, applicants will submit a more detailed application expanding /ﬂggggrg(eb?t [TB32]: 4598.6(a) and

)

on the components identified during the-CenceptPropesalstage 1.

Stages 3 and & 4 are administrative steps that require each applicant to provide the complete
application-package to develop a final Grant Agreement.

Once a PTEIR-project is approved for funding, PTEIR development shall comply with PRC §8§ 4598-
4598.9, 14 CCR 88 1580 et seq., 14 CCR §8 1092-1092.32, PRC 8§ 21000-21177 and 14 CCR §8§

7
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15000-15387. Additionally, PTEIR developers shall use the guidance document adopted by the
Board of Forestry entitled, “Guidance in the Preparation and Review of Program Timberland
Environmental Impact Reports” dated November 4, 2009 (minor update July 29, 2014) and may use
the Program Timber Harvesting Plan Form, available on the CAL FIRE website, to inform their

development of the PTEIR.

Comment [TB33]: Consider deleting since the
PTHP is not within the Scope of the Project.

| The following represents the minimum information required for the project application process:

MGMT 3.1



| Project Application Process:

1. Project Concept Proposal: \CAL FIRE Sacramento staff will review the Project Concept //[COmment [TB34]: 4598.8(a), 4598.9(c)-€

Proposal for consistency with the requirements of the funding, applicant eligibility and the
Criteria for Project Evaluation and Approval (See Appendix H). The Project Concept Proposal
shall set forth an analysis of timberland conditions and capabilities relative to carbon
sequestration and fire resiliency. The Project Concept Proposal shall clearly describe the
management objectives and how the project will-provide-forshall meet the following_criteria:

e Increased direct carbon sequestration through increased growth and inventory and
long-term uneven_-aged management of the timberlands.

¢ Improved forest resistance to wildland fire, demonstrated through areduction-efforest
fuelsfuel reduction treatments, construction of shaded fuel breaks and improved forest
health.

e Maintenance of large old frees across the watershed. _— {Comment [A35]: FMC comment add “old”

L. . . R . . . . because of existing definition.
e Optimized timber growth potential of the timberland consistent with maintaining
carbon additionality over the baseline.
¢ A description of the methodology and metrics planned for use in the PTEIR to analyze
and demonstrate GHG reductions achieved by the long-term management of
timberlands.

Project Concept Proposals are to be prepared on line and submitted to CAL FIRE Sacramento
Grants Management Unit at calfire.grants@fire.ca.gov. Project Concept Proposals may also
be mailed to:

Department of Forestry and Fire Protection

Grants Management Unit

P.O. Box 944246

Sacramento, CA 94244-2460

An-example-ef-tThe Project Concept Proposal form_template is located in Appendix A. The on-
line form can be found at http://calfire.ca.gov/resource _mgt/downloads/GHG
ConceptProposalForm.pdf

The Project Concept Proposal form must be submitted to CAL FIRE Sacramento no later than
XXXXXXXX, 2014.

When Project Concept Proposals are submitted to CAL FIRE Sacramento, the Grants
Management Unit will log the proposal and pertinent information into a database. Project
Concept Proposals will then be sent to the CAL FIRE Sacramento program manager for
review. The CAL FIRE Sacramento program manager will review the Project Concept
Proposals for completeness and the ability to achieve the objectives of the Pprogram.
Applicants with Project Concept Proposals that are approved will be asked to develop a
complete Project Application.

MGMT 3.1
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2. [Project Application: During the Project Application stage, CAL FIRE Sacramento will

Applicants are encouraged to consult with their local CAL FIRE Unit in developing their PFEIR
Project Concept Proposals.

consider funding the project.
Send Project Aapplications to CAL FIRE Sacramento at the following address:
California Department of Forestry and Fire Protection

Grants Management Unit
P.O. Box 944246
Sacramento, CA 94244-2460

Project Applications submitted to CAL FIRE Sacramento shall include khree (3) complete sets L
of the following documents:

Attachment A —PTEIR Project Application. (Appendix B)

Attachment B — Project Scope of Work. (Appendix B)

Attachment C —Prepesed-Project Budget Detail. (Appendix D)

Non-Profit Applicants: Articles of Incorporation including the Seal from the Secretary of
State.

Attachments A, B, and C become part of the final AgreementGrant Agreement between the
State and the Grantee. Therefore, complete these attachments as accurately as possible to
avoid delays with revisions at final signing. Revisions to Attachments A, B, and C during
phase 2 will result in final documents agreed upon by the State and the Grantee as-becoming
part of the Grant Agreement.

CAL FIRE Sacramento staff will review the Project aApplications for completeness and the
ability to achieve the objectives of the Pprogram. Project Applications found to meet the
project criteria will be sent to the local CAL FIRE Unit for further review and recommendations
on priority ranking of the projects. CAL FIRE Sacramento staff will then make the final S
selection of projects to be funded.

. Grant Agreement: After project selection is complete, and all documents are found to be in
order for signing, the CAL FIRE Sacramento Grants Management Unit will prepare a Grant
Agreement and forward it to the Grantee. Upon receipt of the Grant Agreement package, the
grantee shall sign the three (3) original signature Grant Agreements, Attachments A, B & C
and add the Board Resolution or Attesting Document [granting authority to sign, and Articles of

Incorporation with Standard Form 204 if a nonprofit applicant. The AgreementGrant T~

Agreement package shall include a complete set of the following:

33 copies of the Grant Agreement with Terms and Conditions with original signature$
e Attachment A — Final PFEIR-Project Application.
e Attachment B — Final Project Scope of Work.

10

Comment [TB36]: 4598.6(a) and
4598.8(b)

Comment [TB37]: From KC: Stella: Is one
sufficient since it will be scanned and distributed
electronically? Is there a need for original
signatures while it is under review?

—| Comment [TB38]: From KC: Stella: Do you

have any objection to either calling the
attachments numbers (ex. Attachment 1 instead
of Attachment A), or removing the attachment
names all together and just provide a bulleted
list of attachments. It is somewhat confusing
with both the attachment and appendix names
having different letters. It also does not really
matter what order they are submitted in as long
as the application contains all the required
information.

—| Comment [TB39]: Matthew and Stella:

Consider adding “and based on eligibility criteria
and ranking preference”.

Comment [TB40]: From KC: Stella and
Matthew: Does this project need this step? Not
likely that all units will have applicants, and who
is the appropriate Unit resource to prioritize the
project? The PTEIR prioritization may be better
done at the State level.

Second thought: The unit may have knowledge
of the applicants ability to carry out the project if
they actively participate in timber harvesting or
VMP projects. This may be more of a
notification and request for any concerns about
the project.

Comment [TB41]: : Make clear that this is
only applicable to non-profit or local public
entities, corporation, LLP, LLC or any fictitious
business entity and adding language Toby
suggested “or other proof of the capacity of the
signatory to bind the entity to the terms of the
Grant Agreement”

Comment [TB42]: From KC: Stella: would two
be sufficient?
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e Attachment C — Final Project Budget Detail.
e Board Resolution or Attesting Document granting authority to sign
e Articles of Incorporation and

e Standard Form 204 {-a-nonprofitapplicant

4. Grant Award: The gGrantee shall returns three (3) complete, original, sighed AgreementGrant
Agreements to the CAL FIRE Sacramento Grants Management Unit Ceerdinater no later than
sixty (60) days after receiving the Grant Agreement package. Funding is encumbered by CAL
FIRE Accounting Officers and the Grant Agreement is signed by the Deputy or Assistant
Deputy Director for Resource Management, completing the approval process.

5. All AgreementGrant Agreements must be signed and funds encumbered prior to the close of
the fiscal year and per deadlines established by CAL FIRE Department of Accounting.

6. CAL FIRE may perform an audit of completed projects as described enpage-1i-under “State
Audit.”

7. [Grant Termination date — All project work related to the grant must be completed by December

31, X0 2019. the termination-date-of the grant.

Project Amendments and Termination:

After Project commencement, an Grant Agreement may be amended by written consent of both the
State and Grantee. An AgreementGrant Agreement may be terminated by the State or Grantee upon
the giving of written notice thirty (30) days in advance of termination to the other party.

Changes to Approved Project:

A Grantee wishing to change the scope of an approved project shall submit the proposed change in
writing to CAL FIRE Sacramento for review and subsequent approval. Any change must be
consistent with the authorizing legislation.

Accounting Requirements:

The Grantee shall maintain an accounting system that accurately reflects fiscal transactions, with the
necessary controls and safeguards. This system shall provide a sufficient-geed audit trail to

—| Comment [TB43]: From KC: Stella: May
consider using the time period with the specific
date as an example in case this is funded in
future years. Ex. “December 31 of the third
year after the grant is awarded (for example, all
grants awarded in 2016 need to be complete by
December 31, 2019).”

[ Comment [SLF 2nd44]: Clarity

determine a total project cost, including original source documents such as receipts, progress
payments, invoices, purchase orders, time cards, cancelled checks, etc. The system shall also
provide accounting data so the total cost of each individual project can be readily determined. These
records shall be retained by the grantee for a period of three (3) years after final payment is made by
the State. Avoid audit exceptions — keep accurate records.

Loss of Funding: (Not a complete list)

The following are examples of actions that may result in a Grantee’s loss of funding:
11

| Comment [TB45]: From KC: This looks like

important advice, but I'm not sure what it
means. Is there a clearer word to be used
here? Problems?
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e Grantee fails to obtain a Grant Agreement.

e Grantee fails to use all of its allocation.

¢ Grantee withdraws from the grantpProgram.

e Grantee fails to complete the funded project.

e Grantee fails to submit all documentation within the time periods specified in the Grant
Agreement.

e Grantee changes the project scope without concurrence of the State.

e Grantee or the State terminates the project.

Eligible Costs:

Project cost must be consistent with the approved Pgroject Aapplication and incurred during the

performance period as specified in the Grant Agreement. The following are Budget Items and eligible

costs under those items. Use the information below to complete Attachment C — Project Budget

FemplateDetail (template).

Budget Iltem Eligible Cost Description
Salaries and Salaries and wages of employees employed by the grantee whom are
Wages DIRECTLY engaged in the execution of the grant project. Limited to actual time

spent on the grant project. Examples of expenditures would be time related to
site visits and project monitoring, completion of reporting related to the grant
project. Staff time related to accounting, business services, etc. are allowed
only if those functions are not included in the grantee's overhead cost.

Employee Benefits

Employer contribution share of fringe benefits associated with employees (paid
from salaries and wages Budget Item) whom are directly engaged in the
execution of the grant project. This will include Social Security, Medicare,
Health Insurance, Pension Plan costs, etc. as applicable for the specific
employee.

Contractual

Direct consultant and contractual services necessary to achieve the objectives
of the grant. Examples of contractual costs are accounting, professional
forestry services from a Registered Professional Forester (RPF) wilkbe-RRPF
supervision/ecertification; GHG verification eentracterservices, ete—or other
professional natural resources services from, for example, a biologist, botanist,
geologist or an archaeologist. Procurement of contractual services should be
documented to ensure selection on a competitive basis and documentation of
price analysis.

12
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Travel Travel cost associated with travel to and from project sites, meetings, etc.
directly related to the grant project and must be considered reasonable and
necessary for the completion of the project. Reimbursement rates shall be
consistent with the grantee's written travel policy. Absent a written policy, per
diem shall not exceed the California Standard Per Diem Rate allowable by the
U.S. General Services Administration
(http://www.gsa.gov/portal/cateqgory/100120). Mileage rates shall not exceed
the rates allowable by IRS (http://www.irs.gov/Tax-Professionals/Standard-
Mileage-Rates).

Supplies Supplies that are used in the direct support of the project are allowable.
Supplies exceeding $500 per unit cost shall be documented to ensure
procurement of supplies on a competitive basis and documentation of price

analysis.
Equipment Equipment that is used in the direct support of the project is allowable. || Comment [TB46]: Stella: Are we going to
; ; leave this in or remove it? Research is
Equ_lpment exceeding $_5_00 shal_l be documented t(_) ensure procurem_ent of underway into a definition for equipment and
equipment on a competitive basis and documentation of price analysis. what is eligible? And what the required

documentation is associated with buying
equipment (see page 13 of Guidance

Other Other costs that do not fit in any of the above categories. Cost must be directly Cocment)

related to the grant project. Costs such as rent, utilities, phones, general office
supplies, etc.) that must be apportioned to the grant are considered indirect cost
unless written justification is submitted and approved by CAL FIRE.

Ineligible Costs:
The following are costs ineligible for reimbursement under the grant.

¢ Indirect Costs — Costs associated with doing business that are of a general nature and are
incurred to benefit two or more functions within the grantee organization. These costs are not
usually identified specifically within the Grant Agreement, project, or activity, but are necessary
for the general operation of the organization. Examples of overhead costs include salaries and
benefits of employees not directly assigned to a project; functions such as personnel,
accounting, budgeting, audits, business services, information technology, janitorial, and
salaries of supervisors and managers; and rent, utilities, supplies, etc. Functions included as
direct versus indirect costs must be applied consistently for all activities within the grantee
organization, regardless of fund source.

e Costincurred before or after the project performance period.

e Cost of preparing grant proposal.

o Late fees, penalties and bank fees.

Payment of Grant Funds:

Funds cannot be disbursed until there is a fully executed Grant Agreement between the State and the
Grantee. Except in those cases where CAL FIRE authorizes advanced payments, all payments will
be made on a reimbursement basis (i.e., the Grantee pays for services, products or supplies; invoices

13
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CAL FIRE for same; and is reimbursed by the State upon approval of the invoice). Grantees are
instructed to use an invoice form consistent with invoice guidance in Appendix G when requesting
payment of any type. Supporting documentation for the invoice should be as follows:

and hours paid to the employee.

Budget Iltem Required Documentation
Salaries and Timesheets detailing days and hours worked on the project. Timesheet must be
Wages signed by the employee after the fact. Payroll documentation showing wages

signed by the employee after the fact. Payroll documentation showing wages
and hours paid to the employee and associated fringe benefits.

Employee Benefits | Timesheets detailing days and hours worked on the project. Timesheet must be

Contractual
and period of services. Documents related to consultant/contractor selection
analysis shall be kept by the grantee, but available for audit purposes.

Invoices from Consultant/Contractor identifying expenditure, services performed

Travel Receipts identifying travel cost (i.e., lodging, rental cars). Mileage must be
documented by either employee travel claims that are signed by the employee
or vehicle mileage logs for vehicles owned by the grantee. Per Diem must be
documented by employee travel claims.

related to price analysis of procurement of supplies exceeding $500 shall be
kept by the grantee, but available for audit purposes.

Supplies Receipts identifying item purchased, cost and date of purchase. Documentation

Equipment Receipts identifying item purchased, cost and date of purchase. Documentation
related to price analysis of procurement of equipment exceeding $500 shall be
kept by the grantee, but available for audit purposes.

Other Invoices or receipts identifying the item and cost charged to the grant.

Advance Payment of Grant Funds: {Nena-Profits Only)

The State may, at its discretion, make advance payment to the Grantee upon written request by the
Grantee. Advance payment made by the State shall be subject to the provisions listed below.

The following provisions will be applied to advance payments:

e Multiple advance payments may be made to a Grantee over the life of a project.
¢ No single advance payment shall exceed 25% of the total grant amount.

Comment [TB47]: Can this advantage be
afforded to all grantees. No. According to
Stella, It was based on Government Code
§11019 (a) “Any department or authority
specified in subdivision (b) may, upon
determining that an advance payment is
essential for the effective implementation of a
program within the provisions of this section,
and to the extent funds are available, advance
to a community-based private nonprofit agency
with which it has contracted, pursuant to federal
law and related state law, for the delivery of
services, not to exceed 25 percent of the annual
allocation to be made pursuant to the contract
and those laws during the fiscal year to the
private nonprofit agency....” And

clicitlosesioiinncbemmentho othondbmnen oovamnnl ool
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Comment [A48]: All advance payment
updates provided by CAL FIRE Grants
Management Unit. Reject delete pursuant to
Stella’s advice.
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¢ Arequest for advance payment must include the same level of expenditure detail and
justification as a regular invoice.

e All work under a previous advance payment must be fully-liguidated-via-an-invoice-and
supperting-documentation-and-completed to CAL FIRE's the State's satisfaction before

//[ Comment [TB49]: Replace subjective term. ]

another advance payment will be made.
e Any advance payment received by a grantee and not used for project implementation shall be
returned to theu@al#e%ma—Depaﬁmeni—ef—Fe#estpwand-Fwe—PpeteeuenCAL FIRE Ihe—ba#ane&ef-

e Advance payments must be deposited into an interest-bearing account. Any interest earned
on advance payment funds must be accounted for and must be used-teward for the project
or returned to CAL FIRE.

e Grantee must spend advance within six months.

State Audit:

Upon completion of the project, the State may audit the project records. A project is considered
complete upon receipt of final grant payment from the State. The purpose of the audit is to verify that
project expenditures were properly documented. The audit would be requested by the State after the
final payment request has been received and all project transactions have been completed.

If your project is selected for audit, you will be contacted at least 30 days in advance. The audit
should include all books, papers, accounts, documents, or other records of the Grantee, as they
relate to the project for which State funds were granted. Projects may be subject to an audit at any
time for up to three (3) years after project completion.

In an effort to expedite the audit, the recipient shall have the project records, including the source
documents and cancelled warrants, readily available. The Grantee shall also provide an employee
having knowledge of the project and the accounting procedure or system to assist the State auditor.
The Grantee shall provide a copy of any document, paper, record, or the like as requested by the
State auditor.

All project records must be retained by the Grantee for a period of not less than one (1) year after the
State audit or final disposition of any disputed audit findings. Grantees are required to keep source
documents for all expenditures related to each grant for at least three (3) years following project
completion and one (1) year following an audit.

California Environmental Quality Act:

PTEIRs are subject to requirements of the California Environmental Quality Act (CEQA) and its
related administrative regulations. CAL FIRE is the lead agency under CEQA responsible for

15

/W Comment [TB50]: Who does the audit? Are

the procedures for it already in the California
Code of Regulations?
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certifying a PTEIR. All PTEIRs must be submitted to the State Clearinghouse for the prescribed
review period of 45 days prior to final adoption. PTEIRs wil-may require California Department of
Fish and Wildlife filing fees for review and filing of the Notice of Determination with the State Clearing
House. Grantees are advised to budget for all PTEIR review and filing fees when preparing_the

budgets during the project application phase-stagefor-grant-deliars,

EXPLANATION OF TERMS

1

TERM

EXPLANATION

Agreement
Additionality

Carbon sequestration beyond what would otherwise be required by law,

regulation, or legally binding mandate, and that exceed what would
otherwise occur in a conservative business-as usual
sScenario.

]

Amendment A formal modification or a material change of the agreement, such as
term, cost, or scope of Work.\
Egglicant An entity that is proposing a project for inclusion in the Program and
—

B

Appropriation

A Legislative budget authorization from a specific fund to a specific
agency or program to make expenditures or incur obligations for a
specific purpose and period of time.

Comment [TB51]: Aren't fees covered by
1492 funding? CAL FIRE fees are covered by
1492. Research is underway as to whether
CDFW fees are also covered.

Comment [TB52]: Stella: Can we use
modification, interchangeably, which is the
better definition?

Comment [TB53]: Can this entity be a
representative for eligible landowners? No.
Stella: Is this definition adequate?

Authorized
Representative

The designated position identified in the Resolution as the agent to sign

/

all required grant documents including, but not limited to, Grant
Agreements, Project Application forms (Attachment A) and payment
requests.

Baseline-stocksBaseline

Needs definition

stocks

California Environmental

Quality Act (CEQA)

The California Environmental Quality Act as stated in the Public
Resources Code Section 21000 et seq.; Title 14 California Code of
Regulations Section 15000 et seq. CEQA is a law establishing policies
and procedures that require agencies to identify, disclose to decision
makers and the public, and attempt to lessen significant impacts to
environmental and historical resources that may occur as a result of the
ageney's proposed Project. For more information refer to
http://ceres.ca.gov/ceqgal.

Co-benefits

Additional benefits that are realized as a result of strategy
implementation for a different purpose. Increased carbon sequestration
co-benefits may include enhanced wildlife habitat, increased
biodiversity, reduced soil erosion, improved water quality, enhanced
aesthetics and reduced energy usage. Fuel reduction co-benefits may
include the promotion of public safety and reduction of the potential
loss of life and property, reduced suppression costs, reduced forest
pests, invasive weed control, avoided emissions through the decrease
in wildfire severity and acres burned, airshed improvements in non-

16

Comment [TB54]: For whom is a resolution
required? A resolution “or other proof of the
capacity of the signatory to bind the entity to the
terms of the Grant Agreement” shall be required
of nonprofit organization, a local government
entity (such as Fire Protection Districts and
Resource Conservation Districts), a corporation,
Limited Liability Partnership (LLP), Limited
Liability Company (LLC) or any other fictitious
business entity.
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attainment air basins and offsetting the use of fossil fuels if harvested
material is fed to a biomass plant.

Contractof Consultant

An entltv contracting with CAL FIRE or the Grantee. Serwees%eh

Services

Department Centractor

The Callforma Department of Forestry and Fire Protect|on also known

as CAL FIRE An-entibreontnetinenith- CAL HIRES

Director

The Director of CAL FIRE or his/her authorized representative.

Comment [TB55]: Stella: Is there something
more that should be added to this definition?

Eligible Landowner]

Pursuant to PRC 8§ 4598.3 this terms means any person who meets the

Comment [TB56]: 4598.3(a) )

conditions set forth in |PRC §8 4598.6 and 4598.8. Where ownership of

timberland and timber are not held by the same person, “landowner”
means either the person or persons owning the land or the person or
persons owning the timber. Pursuant to PRC § 4598.2(b)(1), coalitions

of eI|Q|bIe Iandowners may participate in the Proqram Additionally.

Encumbrance

IA commitment of funds guaranteeing a source of payment for a specific
agreement.

Environmental Fees (for

Examples of these fees include noticing.

compliance with CEQA)

Comment [TB57]: From KC: Consider
spelling out the criteria here, or referring to
smaller nonindustrial landowner definition below
instead of referring the reader to another
document to obtain this information.

Thought best to stick with the definition in

Comment [TB58]: Check with Grants Unit.
4598.3.

Comment [TB59]: Stella: Is this definition
adequate?

adequate?

Execution of an The act of signing an agreement, which provides a legal basis for

Agreement required performance by parties to the agreement. Areemmrtmem—ef Cgmment [TB60]: Stella: Is this definition }
adequate?

Eacilities| Rent, utilities, and phone that are directly related to the project. Directly Comment [TB61]: Stella: Is this definition J

related to the project may take the form of prorated costs for facilities
based on the portion of office activities that are devoted to the project.

Fiscal YearExecution-of
an-Agreement

The twelve month period beginning July 1 of one calendar year and
enqu June 30 of the foIIowrnq calendar vear

Fuel Reduction

parﬂe&te—theuagreemem—.
14 CCR 88 913.4(c), 1038(c), 1038(i) and 1052.4 describe what, in

Treatments certain areas, constitutes effective fuelle reduction treatments including-
reducing surface fuel loads, removing ladder fuels, adding fuel breaks,
and reducing stand density.

GHG Greenhouse Gas

IGrant Agreement]

A legally binding agreement between the State and another entity

wherein the entity agrees to complete a project and in return the
Director agrees to grant funding for the project and is assigned a Grant
Agreement number, such as 8XX14XXX.

Grant Funds

The money provided by the State to the Grantee pursuant to the Grant
Agreement.

Comment [TB62]: Stella: Is this definition
adequate?

Grante€

An applicant who has signed a Grant Agreement for the award of grant

funds.

Comment [TB63]: Stella: Is this definition
adequate?

Indirect Costs|

Expenses of doing business that are of a general nature and are

incurred to benefit at least two or more functions within an organization.

17

Comment [TB64]: Stella: Is this definition
adequate?
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These costs are not usually identified specifically with a grant, Grant
Agreement, Project or activity, but are necessary for the general
operation of the organization. Examples of Indirect Costs include
salaries and benefits of employees not directly assigned to a Project;
functions such as personnel, business services, information
technology, janitorial, and salaries of supervisors and managers.

Large Old Treestndireet
Costs

A tree that existed before 1800 A.D and is greater than sixty (60)
inches in diameter at stump height for Sierra or Coastal Redwoods, and
forty-eight (48) inches in diameter at stump height for all other tree

species. =eoncecadelnebraineocshol oo ol conorlnabo o
- it o | F ; i

Modification

A Grant Agreement modification is an informal agreement that moves
dollars in the line item and task budgets not to exceed 10% of total
grant amount, changes deliverable due dates, or makes a minor
change in the work in accordance with the intent of the legislation. It
does not require a formal amendment of the Grant Agreement.

MonitoringMedification

Update of the project’s forest carbon inventory.An-agreement
fioation] . | i the i

#eFmal—ameHdmen{—ef—theLGHm—Ag#eemenﬂ

Non-Profit Organization

Any California corporation organized under Sections 501(c) (3) of the

Federal Internal Revenue Code. A letter of determination certifying

non-profit status will be required prior to project approval.

Operating Expenses
(Direct Cost)Nen-Profit

Any cost that can be specifically identified as generated by and in
accordance with the provisions or activity requirements of the Grant
Agreement. Operating costs may include printing, supplies and travel.

For more information, see “Budget Items Defined” and in “Project
Application Process and Project Administration” see the Eligible Cost
and Payment of Grant Funds sections. Anry-Califernia-corporation

- -
© gal .|zeel unde Sﬁ ectio S 59}. €) (3).?.“'9 i edelaﬁ_ nternal I%_e”ue ue

Other Sources of

All matching fund sources that are used to complete the project beyond

FundsOperating the grant funds provided by the Grant Agreement.Any-cestthatcan-be
. ficallvi m | - .
Parcels A unit of land delineated by a County Assessor for tax purposes in the

county(ies) where the project is located.

Payee Data Record (Std.

Form Std. 204, “Payee Data Record” is required for non-governmental

18

Comment [TB65]: Stella: Is this definition
adequate?

Comment [TB66]: Stella: Is this definition
adequate?
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204)

entities. The form must be submitted in order to establish a vendor

number for payment and to have funds encumbered.

Comment [TB67]: Stella: Is this definition
adequate?

Personnel ServicesPayee|

This budgeted amount includes salaries and benefits for wage earning

Data Record{(Ste-204)

personnel employed by the grantee/contractor (not a subcontractor)
and working on the project. For more information, see “Budget Iltems
Defined” and in “Project Application Process and Project

Administration” see the Eligible Cost and Payment of Grant Funds

Professional and
Consultant Services

Services whrch provrde a recommended course of actlon or personal
expertise (such as accounting), professional forestry services from a

Registered Professional Forester (RPF) or other professional natural
resources services from, for example, a biologist, botanist, geologist,
archaeologist, etc. For more information, see “Budget Items Defined”
and in “Project Application Process and Project Administration” see the

Eligible Cost and Payment of Grant Funds sections.

ProgramPersennel
Services

Program Timberland Environmental Impact Report (PTEIR) for Carbon

Sequestratron and Fuel Reductron Program. Ihrs—budgeted—ameum

Program Timberland
Environmental Impact
Report (PTEIR)

A pIannlng mechanlsm prepared pursuant to 14 CCR §1092 et seq
CEQA provides the opportunity for lead agencies to prepare
programmatic EIRs (14 CCR §15168) that analyze the potential

Comment [TB68]: Stella: Is this definition
adequate?

Comment [TB69]: Stella: Is this definition
adequate?

Comment [TB70]: 4598.3(c)

impacts of a series of actions that can be characterized as one large,
ongoing project. For more information refer to:
http://www.fire.ca.gov/resource_mgt/resource_mgt EPRP_PTEIR.php.

Comment [TB71]: Consider using definition

Project

The work or other activity described in the “Project Scope of Work” and
detailed as Program Timberland Environmental Impact Report to be
accomplished utilizing grant funds and match (if applicable).

Project Application

The term “Application” means the individual application form identified
as Attachment A and its required supporting attachments for grants
pursuant to the enabling legislation and/or program.

Project Area

The acres to be included in the PTEIR.

Project Concept Proposal

An analysis of timberland conditions and capabilities relative to carbon
sequestration and fire resiliency reviewed for consistency with the
requirements of the funding, applicant eligibility and the Project
Evaluation and Approval Criteria found in Appendix H.

Project Performance
Period

The period of time that the Project Scope of Work costs may be
incurred, and the work described in the Project Scope of Work must be
completed, billed and paid by the State. Only Eligible Costs incurred
during the Project Performance Period will be paid.

from 895.1.

Comment [TB72]: Make sure all website
references are hyperlinked.

Project Scope of
Work j

The individual scope of work or activity describing in detail the
proposed tasks identified as Attachment B, as described in enabling

Comment [TB73]: Stella: Is this definition

qurslatron and |n the Grant Agreement. .Fhe-activity-orwork-to-be

adequate?

Project Budget

The proposed detailed budget plan identified as Attachment C.The

19
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http://www.fire.ca.gov/resource_mgt/resource_mgt_EPRP_PTEIR.php.

DetailProject-Secope-of
Work

Comment [TB74]: Stella: Is this definition
adequate?

)

ResolutionPreject Budget

The purpose of a resolution by a Grantee’s governing body is to allow

Dot

the entity to sign agreements and amendments for a specific project;
e., it allows the designated entity to enter into a Grant Agreement with
the State of California, and it designates someone to sign on behalf of
the Grantee’s governing board. A signed resolution must be submitted
at the time the signed Grant Agreements are returned to CAL FIRE's
Grants Analyst, Sacramento Headquarters.Fhe-proposed-detailed
budgetplan-identified-as-AttachmentC-

Smaller Nonlndustnal

Pursuant to PRC § 4598.3 this term means an owner of 5,000 acres or

Comment [TB75]: For whom is a resolution

required? Research is underway into for whom
a resolution is required? And what if a Grantee
does not have a governing body?

Landowner less of t|mberland within Callforma Ih&pwpese@f—a—reselkmen—by—a Comment [TB76]: 4598.3(d)
State State of California, Department of Forestry and Fire Protection, also

known as CAL FIRE.
Timberland| See PRC § 4526. Comment [TB77]: 4598.3(b)

Timberland Production

Pursuant to GOV 8§ 51104, an area which has been zoned pursuant to

Zone (TPZ)

Section 51112 or 51113 and is devoted to and used for growing and
harvesting timber, or for growing and harvesting timber and compatible
uses, as defined in subdivision (h).

Unevenaged Management

The management of a specific forest, with the goal of establishing a

well stocked stand of various age classes and which permits the
periodic harvest of individual or small groups of trees to realize the yield
and continually establish a new crop. 14 CCR § 913.2 [933.2, 953.2]
further defines uneven aged management, which can be congruent
with carbon sequestration.

20
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APPENDIX A

Comment [TB78]: 4598.8(a), 4598.9(c)-(e)

)

Project Concept Proposal Comment [TB79]: From KC: The SRA

Drought funded grant provided this as a fillable
pdf form that could be submitted to CAL FIRE
online. Information from select cells were

1. Project Name/Fitle: . captured directly in xml format, preventing the
need for data entry to form a database of
Responsible person to be contacted. applicants. | can share the form with you, |

don't think it is difficult technology to work with,
and can save hours of data entry by CAL FIRE

Name: Title: . staff.
Phone Number: Day Evening
Address:
Street or P. O. Box City State Zip
Email Address: . FAX Number:

Organization (if anyrelevant):

Website (if relevant):

[2. From which program(s) are funds being requested? Comment [TB80]: From KC: May consider
removing this_since it is attached specifically to
Urban Forestry: Fuel Reduction: Reforestation: Forest Legacy: (2 PULEIR @RS Comuiil

Forest Pest Control: Program Timberland EIR: Demonstration State Forest Research:

3. Project funding requested: $

4. Project Location:

Section(s): ._Township: . Range: . Section: —Base Meridian: . County:
Section(s): ._Township: . Range: . Seetionr———Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): . Township: . Range: . Base Meridian: . County:
22
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5. Approximate acreage_of Project Area: —

6. Are there any existing Conservation Easements, Habitat Conservation Plans, Safe Harbor Agreements, CC&R’s, other
deed restrictions, pending applications for rezoning or any other legally binding document that would restrict resource
management activities on the proposed project area? YES: . NO:

If YES, Explain (Attach additional pages as necessary):

76. Is any part of the proposed Pproject Area in an existing management plan (e.g., Unit fire plan, CWPP, THP)?
YES: .NO:___._If YES, List:

8. Is any part of the proposed Project Area not in TPZ YES NO
If YES, the parcels not in TPZ [shall be subject to deed restrictions requiring that timberlands not be developed for uses

incompatible with the PTEIR for a period of 20 years following the Grant Agreement] /{cOmment [TB81]: 4598.6(c)(2)

9. Has application for immediate rezoning from TPZ been made to the county or city having property tax jurisdiction?
YES NO. If YES, the parcels subject to the rezone cannot be made part of the Program

(pursuant to Sections 51120 and 51130 of the Government Code)| /{cOmment [TB82]: 4598.6(c)(1)

10. Is your proposed project located within an identified area of high or extreme risk? (See fire Hazard Severity Zone
Maps at http://calfire.ca.gov/fire _prevention/fire prevention wildland zones maps.php. If there is any difficulty in finding
this information, consult the local CAL FIRE Forester for your area.) YES: . NO:

117. Project description: Mlhat are the components/parameters of the project? | /{cOmment [TB83]: What is meant by this?

128. Project objectives: What are the project objectives? What is the project going to achieve?

139. Describe how the proposed project will directly reduce emissions of greenhouse gases by increasing the potential of

Callfornla s tlmberlands to sequester carbon and decrease emissions of qreenhouse gases from wildfire. Greenhouse /{cOmment [TB84]: (J)

. Set forth an analysis of

tlmberland conditions and capabllltles relatlve to carbon sequestration and fire reS|I|encv \Include a general description of /[cOmment [TB85]: 4598.8 (a)

the forest conditions within the project area, including tree species composition, age class distribution and management
history. Describe the management objectives and how the project shall provide for the following. Include what
management activities will be employed? Please attach additional pages as necessary.
o lncreased direct carbon sequestration through increased growth and inventory and long-term uneven
aged management of the timberlands.
e Improved forest resistance to wildland fire, demonstrated through fuel reduction treatments,
construction of shaded fuel breaks, improved forest health etc.

23
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e Maintenance of large old trees across the watershed.
e Optimized timber growth potential of the timberland consistent with maintaining carbon additionality
over the baseline.
o Demonstrated GHG reduction achieved by the long-term management of the timberland utilizing
measurable metrics to be analyzed in the PTEIR. | /{cOmment [TB86]: 4598.8(a)(1)-(5) }

1014. Describe the co-benefits (see Explanation of Terms) of the project, if any.

4115. When could work begin on the project?

1612. How long will it take to complete the project?

1713. Date Project Concept proposal completed by Applicant(Bate):

Submit proposal online at calfire.grants@fire.ca.gov http://calfire-ca-gov/resource—matireseurce—mgtphp

[For more information contact CAL FIRE Grant Management Unit, PO Box 944246 Sacramento, CA 94244-246(1 /‘ Comment [TB87]: From KC: Include phone
number and e-mail?
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APPENDIX B

PTEIR Project Application|

Comment [TB88]: 4598.6(a) and
4598.8(b)

| PTEIR-Project Application General Information:

1. |Grants provided must be for the purpose of preparing a PTEIR PTEIRs for pProjects that
demonstrates a potential to increase carbon sequestration, decrease atmospheric carbon dioxide

levels, and reduce the potential for large wildland fires!

—{ comment [TB89]: 4598.4

2. Upen-grant-apprevak-PTEIR development shall comply with PRC 88§ 4598-4598.9, 14 CCR
88 1580 et seq., 14 CCR 88 1092-1092.32, PRC 88 21000-21177 and 14 CCR 88 15000-15387.
Additionally, PTEIR developers shall use the guidance document adopted by the Board of
Forestry entitled, “Guidance in the Preparation and Review of Program Timberland Environmental
Impact Reports” dated November 4, 2009 (minor update July 29, 2014) and may use the Program

Timber Harvestlnq Plan Form avallable on the CAL FIRE website, to inform thelr development of
the PTEIR P ) 8.9

34. Grantees may utilize grant funds to contract a third-party consultant, acceptable to CAL
FIRE, to assist in the preparation of PTEIRs. Third-party consultants must demonstrate the ability

—{ comment [TB90]: 4598.5(a)

to complete PTEIRs based on completion of past projects with similar complexity and expertise in
California forest requlation and permitting. Grant funds provided to grantees shall not exceed the
direct costs to the qrantees of preparlnq or contractlnq the PTEIRs Apeheaet&may—uﬂhz&g#am

a a a a a
= S

4.5. Eligible landowners must-beare smaller nonindustrial timberland owners with 5,000 acres or
less of timberland in Californial. Coalitions of landowners may participate in the Proqram\

Comment [A91]: FMC requests clarification
re how CAL FIRE would review and approve
third-party consultants. Stella and Toby: is CAL
FIRE going to screen the Grantee’s choice for a
3" party consultant? The consensus in the
01/21/15 meeting was no, so remove, sine it is
not in statute.

{ comment [TB92]: 4598.3(a)

| 5-6. Where the timberland is owned jointly by more than one individual, group, association, or
corporation, as joint tenants, tenants in common, tenants by the entirety, or otherwise, the joint
owners shall be considered, as one Iandowner.\

Comment [TB93]: 4598.2(b)(1)

(N

Comment [TB94]: From KC: This language
would be a much simpler definition to include in
the glossary above.

| 6.7. Parcels considered for PTEIR funding that are zoned timberland-preservezene{TPZ) shall

not be the subject of an application for rezoning or immediate rezoning pursuant to Section 51120
or 51130 of the Government Code.

——{ comment [TB95]: 4598.6(h)

~—{ comment [TB96]: 4598.6(c)(1)

| 7.8. Applicants must agree to comply with State or federal laws applicable to the work carried out
pursuant to any Program Timber Harvesting Plan (PTHP) developed pursuant to a PTEIR.

~{ comment [TB97]: 4598.8(c)
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| 8.9. Applicants must agree to provide the department, upon completion of each PTHP

undertaken pursuant to a PTEIR, a report detailing GHG reductions achieved by the plan. _—{ comment [TB98]: 4598.8(c)

9.10.  Successful applicants on non ~-TPZ lands willshall be subject to deed restrictions requiring
that timberlands not be developed for uses incompatible with the PTEIR for a period of 20 years

following the Grant Agreement, /{Comment [TB99]: 4598.6(c)(2)
10.11. Suecessful-applicants mustGrantees shall provide the department any data or metrics on
GHG reductions as requested or required by law. ~_{ comment [TB100]: 4598.8(¢)

~{ comment [TB101]: 4598.6(c)(1)

13.PTEIRs are subject to requirements of the California Environmental Quality Act (CEQA) and its
related administrative regulations. CAL FIRE is the lead agency under CEQA responsible for
certifying a PTEIR.

14.By law, timber operations under a PTEIR shall not occur until (1) a final Notice of Determination is
completed and filed for the project and (2) a PTHP is approved by the Director of Forestry and
Fire Protection.

12.15. Fhe-applicantApplicants must agree to must-havehave the sincere intent to execute and
successfully complete the PTEIR for the long-term management of timberlands te+eduee-GHG

emissions-and-improve-carbon-seguestrationfor GHG reduction.

MGMT 3.1
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For Administrative Use Only
Grant Agreement Number: . CalMapper ID:

ATTACHMENT A

PTEIRProject Application|

above about potentially removing or changing
attachment names.

Comment [TB102]: From KC: See note ‘

1. Project Name:

Responsible person to be contacted.

Name: . Title:
Phone Number: Day Evening.
Address:
Street or P. O. Box City State Zip
Email Address: . FAX Number:

2. Name phone mailing-address—and-email-of youroOrganization (if relevant).

Name: . Phone Number:
Day Evening
Email Address: . FAX Number:
Address:
Street or P. O. Box City State Zip

Website (if relevant):

he Timbe ection—MIC: ate Board ualization—P-O-Bo

3. Timber and/or Timberland Owners of Record NOTE: The timber owneris responsible for payment of a yield tax.

Comment [TB103]: From KC: Again, consider
fillable PDF form for efficient data capture.

800-400 -BOEW

Comment [TB104]: Deleted because it was
too busy.

Comment [TB105]: From KC: May consider a

Name: . Phone Number:
Day Evening
Address:
Street or P. O. Box City State Zip

43. Project Location]
Section(s): ._Township: . Range: . Seetion: —Base Meridian:

County:
Section(s): ._Township: . Range: . Section: —Base Meridian:

County: -
Section(s): ._Township: . Range: . Base Meridian: . County:

28

little guidance here such as: “List all sections
that are included in the project area” or “provide
the general area of the project’s location”. Most
of the parcels are likely to have complicated
legal descriptions that may be difficult to put into
this format. The most simple 5,000 acre parcel
would encompass most of 8 sections.
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Section(s): ._Township: . Range: . Base Meridian: . County:

Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
Section(s): ._Township: . Range: . Base Meridian: . County:
[Latitude: Longitude: | Comment [TB106]: From KC: Is this
dupligatiye‘ if township, range and section
54. Total acres within Proposed Project Area: . location is included above? Do you want
—— centralized point representative of project
e X . . location or actual boundaries of the project
65. Are there any existing Conservation Easements, Habitat Conservation Plans, Safe Harbor Agreements, CC&R’s, location? If you leave this consider giving
other deed restrictions, er pending applications for rezoning_or any other legally binding document that would restrict guidance on the format you want it in. The
resource management activities on the proposed project area? YES: . NO: } 'g;lak'f: dgf‘;(’)'lpktsmo”n"tvﬁj gé’f 2?:;1“:)?92?“‘3
If YES, Explain_(Attach additional pages as necessary): il projects.

76. Is any part of there-an-existing-forest-er-land-management-plan-for-the proposed Pproject Aarea_in an existing
management plan (e.g., Unit Fire Plan, CWPP, THP)? YES: . NO: ._If YES, List:

8. Is any part of the proposed Project Area not in TPZ YES NO

If YES, the parcels not in TPZ lshall be subject to deed restrictions requiring that timberlands not be developed for uses

incompatible with the PTEIR for a period of 20 years following the Grant Agreement] /{cOmment [TB107]: 4598.6(c)(2) }

[9. Has application for immediate rezoning from TPZ been made to the county or city having property tax jurisdiction?
MES NO. If YES, the parcels subject to the rezone cannot be made patrt of the

Program (pursuant to Sections 51120 and 51130 of the Government Code) /[cOmment [TB108]: 4598.6(c)(1) ]

108. Is your proposed project located within an identified area of high or extreme risk? (See fire Hazard Severity Zone
mMaps at http://calfire.ca.gov/fire_prevention/fire_prevention wildland zones maps.php. If there is any difficulty in
finding this information, consult the local CAL FIRE Forester for your area.) YES: . NO:

11. Describe the co-benefits (see Explanation of Terms) of the project, if any.
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Attachment B, Project Scope of Work/Project Description:

124. Project Description: This section must completely describe your planned-proposed PTEIR and the Project Scope of
Work to be accomplished. Complete the questions below in “Attachment B Project Scope of Work.” Attach this as a
separate document to the Pproject Aapplication labeled “Attachment B Project Scope of Work”.

132. Attach a map or maps of not less than 1:24,000, or an adequate scale to show the proposedlanned project area,
measuring 81/2.5 by 11 inches, that delineates project boundaries and any other necessary information_as specified in the
Instructions for the Project Scope of Work. Include a map legend that identifies these features-and, the project name, and
project-proponentapplicant.

Attachment C, Project Budget Detail -and-PaymentProvisions/ Project Budget:

142. Attach your project budget. You may use the “Wtachment C, Project Budget Detail-and-Payment Provisions”. The Comment [TB109]: From KC: Consider
project budget must show how the funds will be spent; i.e., planned consulting costs to develop and complete the PTEIR.

the website.

making this available for download in excel from

Is the purchase of equipment proposed in the project budget? YES: .NO:

NOTE TO APPLICANT: If you modify the language contained in any part of this document, other
than to fill in the blanks, or to provide requested information, your project proposal will be rejected.

| agree to comply with State or federal laws applicable to the work carried out pursuant to any Program Timber Harvesting

Plan (PTHP) developed pursuant to a PTEIR] /{cOmment [TB110]: 4598.8(c)

| agree to provide the department, upon completion of each PTHP undertaken pursuant to a PTEIR, a report detailing

GHG reductions achieved by the plan, /{COmment [TB111]: 4598.8(d)

| understand participating non TPZ parcels shall be subject to deed restrictions requiring that timberlands not be

developed for uses incompatible with the PTEIR for a period of 20 years following the Grant Agreement /{cOmment [TB112]: 4598.6(c)(2)

| agree to provide the department any data or metrics on GHG reduction as requested or required by law) /{cOmment [TB113]: 4598.8(e)

I have the sincere intent to execute and successfully complete the PTEIR for the long-term management of timberlands
for GHG reduction.

| certify that the above and attached information is true and correct.

Executed on at

Original Signature Required:-Grantee's-Authorized-Representative Applicant.
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Completing Attachment A: The application package includes “Attachment A” found in Appendix B of
these guidelines. Most of the information requested is self-explanatory in nature. Several items
warrant explanation and are discussed in order as they appear on the form:

Iltem 11: With a separate attached document titled “Attachment B, Project Scope of Work,” provide a
detailed description of the work proposed-underthe-Agreement. Be specific. The Pproject Scope of
Work requires quality of information, not quantity.

Greenhouse-Gas{GHG) Benefitreduction: The use of the funds is dependent upon producing a GHG
benefitreduction. Your Project Scope of Work must describe the value of forest management and the
prevention of wildland fire to-the-benefits/reduction-offor GHGs reduction. All projects shall be
designed to meet some or all of the GHG reductionemissiens objectives proposed. Fhese
o0bjectives may include increasing carbon sequestration in trees retained on the project site, fuel
reduction treatmentsef—mlelme—haza#ds to reduce wildfire em|SS|ons and utlllzatlon of blomass to
offset the use of fossil fuels o

removalof vegetation. All plcojeet&appllcatlons Wl-l-I—Sha” mclude a methodology to calculate and
quantify the GHG emissiens-benefitreduction resulting from the project. Be specific in the description
of the methodology to be used. |

Questions have been provided under “Attachment B, Project Scope of Work” to help applicants
develop GHG benefits-reduction within-the-planned-scope-of-the-PTEIRobjectives. The Project
sScope of Wwork must include an adequate description of the project with clearly defined goals and
objectives developed in consideration of the secoping-and-applieation-cProject Evaluation and

Approval Criteria (See Appendix H). Applicatiors-The Project Scope of Work should ldemonstrate
how each objective and associated tasks will be addressed in the PTEIR and the expected effect on
carbon sequestration, fuel reduction and forest resilience. |

/{ Comment [TB114]: 4598.8(a)(5) and (e) and
4598.9 (f)

/[ Comment [TB115]: 4598.4 and 4598.9(a)

The Project Sscope of Wwork may be adjusted during the life of the AgreementGrant Agreement by
amendment.

Iltem 14: Project Budget Detail. Use the Project Bbudget Detail template found in Appendix D to
construct the project budget. Label the budget “Attachment C, Project Budget Detail.-and-Payment
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Attachment B - Project Scope of Work

INSTRUCTIONS

Applicants must complete the Project Scope of Work and may attach additional documentation to
help explain and describe the planned-proposed PTEIR. ¥Yeu-Applicants may insert supplemental
pages including maps to provide complete answers or explain any details that are not covered. CAL
FIRE may require additional information as deemed necessary to properly review the preposed
PTEIR-Project Application.

During the development of the PTEIR, including the interagency environmental review process,
additional measures may be required by CAL FIRE to reasonably ensure the success of the PTEIR to
meet required GHG emissien-reduction goals_and objectives or provide additional environmental
protection.

GENERAL

Fimberand-Qwner(s)
1. The responsible person who may be contacted if different from those given in the Project
aApplication-section.

(Namae) (Addracc) (Phana)
TSy TEETe oSy Umiomcy
Name: . Title:
Phone Number: Day Evening.
Address:
Street or P. O. Box City State Zip
Email Address: . FAX Number:

2. Have you received professional advice or assistance in planning this PTEIR?
Yes No. List name and address of people professionally trained in land
management who are advising you on this-PTEIR development.

(Individual Name) (Title) (Firm or Agency Name) {oddress)
(Profession or Occupation)
Address:
Street or P. O. Box City State Zip
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3. Brieflylist-and-deseribe-Provide the long-term forest and land management goals and objectives

for the proposed PTEIR reqardlnq ata m|n|mum4eng-%e+cm—fe¥est—anel4and—managemem-geals

aehJeveLthe foIIowmg (attach addmonal pages as necessary)
o |Increased direct carbon sequestration through increased growth and inventory
and long-term uneven_-aged management of the timberlands.
o Improved forest resistance to wildland fire, demonstrated through a-reduction-of
forestfuelsfuel reduction treatments, construction of shaded fuel breaks,

improved forest health etc.

o0 Maintenance of large old trees across the watershed.

o0 Optimized timber growth potential of the timberland consistent with maintaining
carbon additionality over the baseline.

o Demonstrated GHG reduction achieved by the long-term management of the
timberland utilizing measurable metrics to be analyzed in the PTEIR.

//[ Comment [TB117]: 4598.8(1)-(5)

. Explain-and-dDescribe the growth and inventory methodology for analysis of timberland conditions

and capabilities relative to carbon sequestration and fire resilience;

. Explain how project data will be reported, including form and content, following land management

activities to detail GHG reduction achieved by the PTHPs:

/ﬂ Comment [TB118]: 4598.8(a)(5) and (e) and

4598.9 (f)

—{ comment [TB119]: 4598.9(g)

Briefly explain past land use practices and how they have impacted the current carbon baseline
conditions on the ownership:

What assurances can you give that PTEIR development will be successful, with regard to meeting
the Pprogram goals of reduecing-GHG emissionrs-reduction and improvement of long-term forest

management-for-the-ewnership:

Describe the anticipated costs of developing-the-PTEIR development and explain the accounting
procedures for tracking PTEIR development costs and grant funds:
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| 9. Provide timelines for implementing the proposed project and methods of measuring success and
accomplishments:

| 10.Provide any other information deemed necessary to allew-forfacilitate an accurate evaluation of
the proposed PTEIR:

11. Provide maps of the_ proposed PTEIR area depicting property boundaries, planning watersheds,
roads, watercourses, topography, site class and any significant land mark features.

APPENDIX C

STATE OF CALIFORNIA
DEPARTMENT OF FORESTRY & FIRE PROTECTION_(CAL FIRE)

[TERMS AND CONDITIONS OF GRANT AGREEMENﬂ

I.  RECITALS

1. This agreement is entered into between the State of California, by and through the California
Department of Forestry and Fire Protection (CAL FIRE), hereinafter referred to as “STATE”
and , hereinafter referred to as “GRANTEE".

2. The STATE herby grants to GRANTEE a sum (hereinafter referred to as “GRANT FUNDS” not
to exceed $ )-

3. In addition to the terms and conditions of this agreement, the STATE and GRANTEE agree
that the terms and conditions contained in the documents set forth below are hereby
incorporated and made part of this agreement.

a. Procedural Guide for PTEIRs for Carbon Sequestration and Fuel Reduction.
b. The submitted PFEIR-Project Application-Attachment A, Project Scope of Work-
Attachment B and Project Budget Detail-Attachment C.

II.  SPECIAL PROVISIONS
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. Recipients of GRANT FUNDS pursuant to Public Resources Code (Section 4598.6) shall abide
by provisions provided in this agreement, including the provision that work shall not commence
prior to the execution of this Grant Agreement. Any work started prior to the execution of this
agreement will not be eligible for funding under the terms of this agreement.

. As precedent o the State’s obligation to provide funding, Grantee shall provide to the State for

///{ Comment [TB121]: Meaning?

review and approval a Project Concept Proposal, Project Application and Project detailed
bBudget Detail;-specifications;-and-project-deseription. Approval by the State of such plans
and-specificationsitems, or any other approvals provided for in this Grant Agreement, shall be
for scope and quality of work, and shall not relieve Grantee of the obligation to carry out any
other obligations required by this Agreement, in accordance with applicable law or any other
standards ordinarily applied to such work or activity.

. All informational products (e.g., data, studies, findings, management plans, manuals, photos)
relating to California’s natural environment and produced with the use of public funds shall be
available for public use.

. Grants provided must be for the purpose of preparing a PTEIRs ferprejects-that demonstrates
a potential to increase carbon sequestration, decrease atmospheric carbon dioxide levels, and
reduce the potential for large wildland fires.

. Grant funds provided to eligible-tanrdownersgrantees must not exceed the direct costs to the
eligible-landownersgrantees of preparing the PTEIRs.

. The department shall pay the costs of preparing the PTEIRS, or provide grant funds to eligible

landewnersgrantees, from funds appropriated to the department from the Greenhouse Gas
Reduction Fund, pursuant to Section 39718 of the Health and Safety Code.

lll.  GENERAL PROVISIONS

. Definitions

a. The term “Grant Agreement” is a legally binding agreement between the State and
another entity wherein the entity agrees to complete a project and in return the Director
agrees to grant funding for the project and is assigned a Grant Agreement
number.means-Grant-Agreement-number 8XXI4XXX:

b. The term “Project Scope of Work” as used herein means the individual scope of work_or
activity describing in detail the proposed tasks identified as Attachment B.

c. The term “Project Budget Detail” as used herein defines the proposed detailed budget
plan identified as Attachment C.

d. The term “Grant Funds” means the money provided by the State to the Grantee in this
Agreement.
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. The term “Grantee” means an applicant who has a signed Agreement for the award of

grant funds.

The term “Other Sources of Funds” means all matching fund sources that are+eguired
or used to complete the project beyond the grant funds provided by this Agreement.
The term “Project” means the developmenterwork or other activity described in the
“Project Scope of Work” and detailed as Program Timberland Environmental Impact
Report_to be accomplished utilizing grant funds and match (if applicable).

The term “State” means the State of California, Department of Forestry and Fire
Protection, also known as CAL FIRE.

2. Project Execution

a.

Subject to the availability of Grant monies, the State hereby grants to the Grantee a
sum of money (Grant Funds) not to exceed the amount stated on Section I. RECITALS,
Paragraph 32 in consideration of and on condition that the sum be expended in carrying
out the purposes as set forth in the description of Project in this Agreement and its

attachments and under the terms and conditions set forth in this Agreement.

Grantee shall assume any obligation to furnish any additional funds that may be
necessary to complete the Project. Any modification or alteration in the Project as set
forth in the Application on file with the State must be submitted to the State for approval.
Grantee shall complete the Project in accordance with the time of Project performance
set forth on the $ignature page, unless an amendment has been formally granted by the
State and under the terms and conditions of this Agreement. Amendments may be
requested in advance and will be considered in the event of circumstances beyond the
control of the Grantee, but in no event less than 90 days from the Grant Agreement
expiration date. Approval of amendment is at the State’s discretion.

Grantee shall comply with PRC 88 4598-4598.9 (this Program), 14 CCR 88 1580 et
seq.(this Program), 14 CCR 88 1092-1092.32 (PTEIR), PRC 88 21000-21177(CEQA)

and 14 CCR 88 15000- 15387(CEOA) th&@ai#e;ma—%mﬁmmmmal-QuaMy—Aet—@um

Grant funds will be made available in advance of CEQA compliance for PTEIR project
activities that do not have the potential to cause a direct environmental impact (e.g.,
project planning, contacting and signing up landowners, locating and marking property
or project boundaries,-contacting-and-sighing-up-tandewners, mapping, inventory,

surveys, etc.).
Grantee certifies that the Project Scope of Work complies with all local and State laws

and regulations.

Grantee shall permit periodic site visits by representative(s) of the State to ensure
Pprogram compliance and ithat work is in accordance with the approved Project Scope
of Work, including a final inspection upon Project completion.
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page? Signatures will be captured on the cover
page and become part of the Grant Agreement.

MGMT 3.1



. Grantee agrees to submit in writing to the State for prior approval any deviation from the

approved Project Scope of Work. per-Attachment B-and-the-Application-identified-as 1| Comment [A124]: All updates to terms and

conditions were from CAL FIRE Grants

Attachment-A- Management Unit

Changes in Project Scope of Work must continue to meet the need cited in the original
Project Aapplication or they will not be approved. Any modification or alteration in the
Project as set forth in the Grant Proposal Project Scope of Work on file with the State
must be submitted to the State for prior approval.

The Ggrantee, and the agents and employees of Grantee, in the performance of this
Agreement, shall act in an independent capacity and not as officers, or employees or
agents of the State.

. Work obligated to be completed under the requirements of the California Forest Practice
Rules(Title 14, California Code of Regulations Chapters 4, 4.5, and 10); and the
Z'Berg-Nejedly Forest Practices Act(;-Division 4, Chapter 8 of the Public Resources

Code), is not eligible for funding under this Agreement, with-theexception-of the _{ comment [TB125]: Purpose?

development of a PTEIR is not a requirement of

| Comment [TB126]: Not necessary because
the FPRs, it is voluntary.
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3. Project Costs and Payment Documentation

The Grant Funds to be provided to Grantee under this Agreement shallwill be disbursed
for eligible costs as follows, but_shall not te-exceed, in any event, the amount set forth
on Section I. RECITALS, Paragraph 23 of this Agreement::

a. Payment by the State shall be made after receipt of an acceptable invoice and approval
by a duly authorized representative of the State. The Grantee shall submit an invoice
for payment to the Grant Officer of the State. A final invoice shall be submitted no later
than 30 days after completion or expiration of this Agreement, as specified in this
Agreement.

b. For services satisfactorily rendered, and upon receipt and approval of invoices for
payment, the State agrees to compensate the Grantee for actual expenditures incurred

in accordance with the fates specified-hereinProject Budget Detail, which is attached | Comment [TB127]: Where are rates? Not
. necessary now that the Project Budget Detail is
hereto and made a part of this Agreement. referenced instead.

c. Grantee shall submit, in arrears, not more frequently than once a month, and no less
than quarterly, an invoice to the State for costs paid by the Grantee pursuant to this
Agreement. Each invoice shall contain the following information: The Agreement
number; the dates or time period during which the invoiced costs were incurred;
expenditures for the current invoice and cumulative expenditures to date by major
budget category (e.g., salaries, benefits, supplies); appropriate supporting
documentation; project progress reports and the signature of an authorized
representative of the Grantee, as detailed in the Invoice Guidelines of the Procedural
Guide for PTEIR Carbon Sequestration and Fuel Reduction.

d. Grant Funds in this award have a limited period in which they must be expended. All
Grantee expenditures must occur prior to the end of the Project/Grant Performance

Period\ of this Agreement. ___— Comment [TB128]: Where is the Grant
. . . . i Performance Period stated and where is the
e. Except as otherwise provided herein, the Grantee shall expend Grant Funds in the Grant Number and Project Name provided?

These are captured on the cover page and

manner described in the Project Budget Detail approved by the State. The dollar become part of the Grant Agreement.

amount of an item in the Project Budget Detail may be increased or decreased by up to

ten percent (10%) of the Budget Item through reallocation of funds from another item or
items, without approval by the State; however, the Grantee shall notify the State in
writing when any such reallocation is made, and shall identify both the item(s) being
increased and those being decreased. Any increase or decrease of an item of more
than ten percent (10%) of the Budget Item must be approved in writing by the State. A
formal approved amendment is required to increase the total amount of Grant Funds.

f. Grantee shall promptly submit records at intervals and in such form as the State may
request. Payment by the State shall be made after approval of the project. The
Grantee shall submit each Invoice for Payment with supporting documentation and

progress reports to the Grant Officer of the State. Invoices shall be signed and dated by - comment [TB129]: This is a new term, can
. . . it be replaced with CAL FIRE Sacramento
an authorized Grantee representative and include the Agreement Number and shall be Staff?

submitted not more frequently than monthly in arrears to:
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California Department of Forestry and Fire Protection
Resotree-Management

Grants Management Unit

P.O. Box 944246

Sacramento, CA 94244-2460

g. Final invoice for payment must be presented upon completion of Agreement and no
later than 30 days after the termination of the Agreement.

h. Advance Payment: Not withstanding any of the provisions stated within this Agreement,
the State may at its discretion make advance payment to the Grantee, upon written
request by the Grantee. Advance payment made by the State shall be subject to these
provisions below.

Where hardship circumstances exist for the Grantee, the State will consider authorizing
advance payments. The State will consider the following factors in determining whether
a hardship situation exists:

e Modest reserves and potential cash flow problems of the Grantee including the
need for advance funding in order to initiate a project. A justification for advance
payment may include items such as the inability to pay for staff, supplies,
administration expenses, and secure contractors for project work.

The following guidelines will be applied to advance payments:

o Multiple advance payments may be made to a Grantee over the life of a project.
e No single advance payment shall exceed 25% of the total grant amount. [ //w Comment [A130]: All advance payment

- - = updates provided by CAL FIRE Grants

o A request for advance payment must include the same level of expenditure detail Management Unit.

and justification as a reqular invoice.
e All work under a previous advance payment must be completed to CAL FIRE'’s

satisfaction [pefore another advance payment will be made. _—{ comment [TB131]: Replace subjecive term.
e Any advance payment received by a grantee and not used for project

implementation shall be returned to CAL FIRE.
e Advance payments must be deposited into an interest-bearing account. Any

interest earned on advance payment funds must be accounted for and must be

used toward the project or returned to CAL FIRE.

o _Grantee must spend advance within six months. /{Cﬂmﬂe? [T8132]: Copied from page 13
. . . which ha € most up to date language.
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4. Budget Contingency Clause

a.

If funding for any fiscal year is reduced or deleted for purposes of this program, the
State shall have the option to either cancel this Agreement with no liability occurring to
the State, or offer an Agreement amendment to Grantee to reflect the reduced amount.

5. Project Administration

a.

Grantee shall promptly submit written Project reports as the State may request. In any
event, Grantee shall provide the State a report showing total final Project expenditures
and matching funds, if applicable.

Grantee agrees to use any Grant Funds reimbursed by the State under the terms of this
Agreement solely for the Project herein described.

Grantee shall submit all documentation for Project completion and final reimbursement
within 30 days of Project completion.

After Project commencement, this Agreement may be amended only by written consent
of both the State and Grantee. Any request by the Grantee for amendments must be in
writing, stating the amendment request and reason for the request. The Grantee shall
make requests in a timely manner and in no event less than sixty (60) days before the
effective date of the amendment.

Grantee must report to the State all sources of other funds for the Project. The State
will request an audit of any Project that does not fully comply with this provision.

6. Financial Records
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Grantee shall maintain satisfactory financial accounts, documents and records for the
Project and agrees to make them available to the State for auditing at reasonable times.
Grantee shall also retain such financial accounts, documents and records for three (3)
years after final payment and one (1) year following an audit.

Grantee and State agree that during regular office hours each of the parties hereto and
their duly authorized representative(s) shall have the right to inspect and make copies of
any books, records or reports of the other party pertaining to this Agreement or matters
related thereto. Grantee shall maintain and make available for inspection by the State
accurate records of all of its costs, disbursements and receipts with respect to its
activities under this Agreement.

Grantee shall keep such records as the State shall prescribe, including records which
fully disclose (a) the disposition of the proceeds of State funding assistance, (b) the total
cost of the project in connection with such assistance that is given or used, (c) the
amount and nature of that portion of the project cost supplied by other sources, and (d)
any other such records as will facilitate an effective audit. All records shall be made
available to the State for auditing purposes at reasonable times. Such accounts,
documents, and records shall be retained by the Grantee for at least three (3) years
following final payment.

Grantee shall use any generally accepted accounting system.

7. Project Termination

a.

This Agreement may be terminated by State or Grantee upon the giving of written notice
to the other party thirty (30) days in advance.

If either party terminates the Agreement prior to the completion of the project, the
Grantee shall take all reasonable measures to prevent further costs to the State under
the Agreement and the State shall be responsible for any reasonable and non-
cancelable obligations incurred by the Grantee in the performance of this Agreement
prior to the date of the notice to terminate, but only up to the undisbursed balance of
funding authorized in this Agreement.

[Failure by the Grantee to comply with the terms of this Agreement may be cause for
suspension of all obligations of the State hereunder,

Failure of the Grantee to comply with the terms of this Agreement shall not be cause for
the suspension of all obligations of the State hereunder if in the judgment of the State
such failure was due to no fault of the Grantee. At the discretion of the State, any
amount required to settle at minimum cost any irrevocable obligations properly incurred
shall be eligible for reimbursement under this Agreement.

Final payment may not be made until the Project conforms substantially to this
Agreement.

8. Hold Harmless
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a. Grantee shall defend, indemnify and hold State, its officers, employees and agents
harmless from and against any and all liability, loss, expense (including reasonable
attorney's fees), or claims for injury or damages arising out of the performance of this
Agreement but only in proportion to and to the extent such liability, loss, expense,
attorney's fees or claims for injury or damages are caused by or result from the
negligent or intentional acts or omissions of Grantee, its officers, agents or employees.
The duty of the grantee to indemnify and hold harmless includes the duty to defend as
set forth in Civil Code Section 2778. This Agreement supersedes the grantee’s right as

a public entity fo indemnity (see Government Code Section 895.2) and contribution (see —{ Comment [TB134]: Grantee may not be a

Government Code Section 895.6) as set forth in Government Code Section 895.4. public enty.

b. The grantee waives any and all rights to any type of express or implied indemnity or
right of contribution from the State, its officers, agents or employees, for any liability
resulting from, growing out of, or in any way connected with or incident to this
Agreement.

b-c. Nothing in this Agreement is intended to create in the public or in any member of
it rights as a third-party beneficiary under this Agreement.

9. Indemnification Clause

FEDERAL:
The United States shall be liable, to the extent allowed by the Federal Tort Claims Act 28
United States Code 2671-2680, for claims of personal injuries or property damage
resulting from the negligent or wrongful act or omission of any employee of the United
States while acting within the scope of his or her employment, arising out of this
Agreement.

STATE:

The State of California shall be liable, to the extent allowed by law and subject to California
Government Code, Division 3.6, providing for the filing of tort claims against the State of
California, for personal injuries of property damage resulting from the negligent or wrongful
act or omission of State employees while acting within the scope of his or her employment,
arising out of this Agreement.

10. Nondiscrimination
a. The State prohibits discrimination in all its programs and activities on the basis of race,
color, national origin, age, disability, sex, marital status, religion, sexual orientation,
genetic information, political beliefs, reprisal, or because all or part of an individual's

income is derived from any public assistance program. The grantee shall not
discriminate against any person on any of these bases.
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11.Incorporation

a. The GrantGuidelines-and-the-Project Scope-of- WerkBudgetBetaildocuments listed in

Section I., RECITALS, paragraph 3 and any subsequent changes or additions to them,

Project-Scope-of-Werk-Budget-Detail approved in writing by the State, are hereby
incorporated by reference into this Agreement-as-theugh-set-forth-in-full-in-this

Agreement.

12.Severability

a. If any provision of this Agreement erthe-Proeject Seope-of-Werk-thereof is held invalid,

that invalidity shall not affect other provisions or applications of this Agreement which
can be given effect without the invalid provision or application, and to this end the
provisions of this Agreement are severable.

13.Waiver
a. No term or provision hereof will be considered waived by either party, and no breach
excused by either party, unless such waiver or consent is in writing and signed on
behalf of the party against whom the waiver is asserted. No consent by either party to,

or waiver of, a breach by either party, whether expressed or implied will constitute
consent to, waiver of, or excuse of any other, different, or subsequent breach by either

party.
14.Assignment

a. This Agreement is not assignable by the Grantee either in whole or in part.
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APPENDIX D

Comment [TB135]: Unitalicize A. and B.
_ i i Stella and Matthew: Can this template be made
Attachment C — Project Sample Budget Detail (template) S ey Can s
CAL FIRE Grant the necessary components applicants are
i . expected to provide must be identified.
Budget Item Description Cost Basis Share Grantee Match Total Are environmental filing fees still applicable
A. Salaries and Wages 42,600.00 - 42,600.00 since the passage of AB 1492? CAL FIRE fees
. P are covered by 1492. Research is underway as
Prc':Ject Lead (Monltorlng) 500 hours x $30/hour 15,000.00 15,000.00 10 whether CDEW fees are also covered. Erom
Chipper Captain 1 staff x 300 hrs x $17/hr 5,100.00 5,100.00 KC: Consider providing this as a downloadable
Chipper Crew 5 staff x 300 hrs x $15/hr 22,500.00 22,500.00 excel file.
B. Employee Benefits 15,703.00 - 15,703.00
Project Lead (Monitoring) 500 hours x $10.16/hour 5,080.00 5,080.00
Chipper Captain 1 staff x 300 hrs x $6.31/hr 1,893.00 1,893.00
Chipper Crew 5 staff x 300 hrs x $5.82/hr 8,730.00 8,730.00
C. Contractual 82,000.00 - 82,000.00
CEQA Compliance 12,000.00 12,000.00
Mastication 60,000.00 60,000.00
GHG Emission Verification 5,000.00 5,000.00
RPF Supervision/ Certification 5,000.00 5,000.00
D. Travel 280.00 - 280.00
Mileage 500 miles x $0.56/mile 280.00 280.00
E. Supplies 2,000.00 - 2,000.00
Chain saws 4 chainsaws x $500/ea 2,000.00 2,000.00
F. Equipment - - -
G. Other 130.26 - 130.26
Environmental Filing Fees 125.00 125.00
Postage 5.26 5.26
TOTAL DIRECT COSTS 142,713.26 - 142,713.26
INDIRECT COSTS 10% 14,271.33 _ 14,271.33
TOTAL PROJECT COSTS 156,984.59 - 156,984.59
LESS Program Income - _ -
TOTAL GRANT PROPOSED COSTS 156,984.59 - 156,984.59
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Attachment C

Project Budget_ Detail Instructions

The format as specified in Attachment C shall be used by Grantees when developing PFEIR-Project
budgets. Attachment C must show the total amount funded, matching funds_(if applicable), and the
total project cost. Matching funds are not a prerequisite; however, they may influence the decision to
approve a project during periods when funding is limited. A budget adjustment or amendment will be
required to redirect dollars from one line item to another or from one task to another after execution of
the AgreementGrant Agreement. The adjustment should include information regarding all line items
and task changes that are affected.

Budget Items Defined |

Eligible Costs:

Project cost must be consistent with the approved Project Application and incurred during the
performance period as specified in the Grant Agreement. The following are Budget Items and eligible
costs under those items. Use the information below to complete Attachment C — Project Budget

Detail (template).

Budget Item Eligible Cost Description
Salaries and Salaries and wages of employees employed by the grantee who are DIRECTLY
Wages engaged in the execution of the grant project. Limited to actual time spent on

the grant project. Examples of expenditures would be time related to site visits
and project monitoring, completion of reporting related to the grant project. Staff
time related to accounting, business services, etc. are allowed only if those
functions are not included in the grantee's overhead cost.

Employee Benefits | Employer contribution share of fringe benefits associated with employees (paid
from salaries and wages Budget Item) who are directly engaged in the
execution of the grant project. This will include Social Security, Medicare,
Health Insurance, Pension Plan costs, etc. as applicable for the specific

employee.

Contractual Direct consultant and contractual services necessary to achieve the objectives
of the grant. Examples of contractual costs are accounting, professional
forestry services from a Reqistered Professional Forester (RPF) GHG
verification services, or other professional natural resources services from, for
example, a biologist, botanist, geologist, archaeologist, etc. Procurement of
contractual services should be documented to ensure selection on a competitive
basis and documentation of price analysis.
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Comment [TB136]: Can each of these
Budget Items be made a heading in the Project
Budget Detail (template) to make them more
congruent with it? Or can the current headings
in the Project Budget Detail (template) be
parenthesized after these Budget Items Defined
for the same reason? Added per Chief
Reischman'’s suggestion and to address this
problem.

MGMT 3.1



Travel Travel cost associated with travel to and from project sites, meetings, etc.
directly related to the grant project and must be considered reasonable and
necessary for the completion of the project. Reimbursement rates shall be
consistent with the grantee's written travel policy. Absent a written policy, per
diem shall not exceed the California Standard Per Diem Rate allowable by the
U.S. General Services Administration
(http://www.gsa.gov/portal/cateqory/100120). Mileage rates shall not exceed
the rates allowable by IRS (http://www.irs.gov/Tax-Professionals/Standard-

Mileage-Rates).

Supplies Supplies that are used in the direct support of the project are allowable.
Supplies exceeding $500 per unit cost shall be documented to ensure
procurement of supplies on a competitive basis and documentation of price

analysis.

Equipment Equipment that is used in the direct support of the project is allowable. Comment [TB137]: Research is underway
Equipment exceeding $500 shall be documented to ensure procurement of g‘,}g,;gff,:’n'ﬁm;g{;1“;2:3?;;?,‘;;{]23;5&,0”
equipment on a competitive basis and documentation of price analysis. is associated with buying equipment (see page

13 of Guidance document).

Other Other costs that do not fit in any of the above categories. Cost must be directly

related to the grant project. Costs such as rent, utilities, phones, general office
supplies, etc.) that must be apportioned to the grant are considered indirect cost
unless written justification is submitted and approved by CAL FIRE.

Ineligible Costs:

The following are costs ineligible for reimbursement under the grant.

e Indirect Costs — Costs associated with doing business that are of a general nature and are
incurred to benefit two or more functions within the grantee organization. These costs are not
usually identified specifically within the Grant Agreement, project, or activity, but are necessary
for the general operation of the organization. Examples of overhead costs include salaries and
benefits of employees not directly assigned to a project; functions such as personnel,
accounting, budgeting, audits, business services, information technology, janitorial, and
salaries of supervisors and managers; and rent, utilities, supplies, etc. Functions included as
direct versus indirect costs must be applied consistently for all activities within the grantee
organization, regardless of fund source.

e Costincurred before or after the project performance period.

e Cost of preparing grant proposal.

o | ate fees, penalties and bank fees.

Payment of Grant Funds:

Funds cannot be disbursed until there is a fully executed Grant Agreement between the State and the
Grantee. Except in those cases where CAL FIRE authorizes advanced payments, all payments will
be made on a reimbursement basis (i.e., the Grantee pays for services, products or supplies; invoices
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CAL FIRE for same; and is reimbursed by the State upon approval of the invoice). Grantees are
instructed to use an invoice form consistent with invoice guidance in Appendix G when requesting
payment of any type. Supporting documentation for the invoice should be as follows:

Budget Iltem Reguired Documentation

Salaries and Timesheets detailing days and hours worked on the project. Timesheet must be

Wages signed by the employee after the fact. Payroll documentation showing wages
and hours paid to the employee.

Employee Benefits | Timesheets detailing days and hours worked on the project. Timesheet must be
signed by the employee after the fact. Payroll documentation showing wages
and hours paid to the employee and associated fringe benefits.

Contractual Invoices from Consultant/Contractor identifying expenditure, services performed
and period of services. Documents related to consultant/contractor selection
analysis shall be kept by the grantee, but available for audit purposes.

Travel Receipts identifying travel cost (i.e., lodging, rental cars). Mileage must be
documented by either employee travel claims that are signed by the employee
or vehicle mileage logs for vehicles owned by the grantee. Per Diem must be
documented by employee travel claims.

Supplies Receipts identifying item purchased, cost and date of purchase. Documentation
related to price analysis of procurement of supplies exceeding $500 shall be
kept by the grantee, but available for audit purposes.

Equipment Receipts identifying item purchased, cost and date of purchase. Documentation
related to price analysis of procurement of equipment exceeding $500 shall be
kept by the grantee, but available for audit purposes.

Other Invoices or receipts identifying the item and cost charged to the grant.

Additional Budget Items Defined |

Project Administration - Personnel Services (Salaries and Wages and Employee Benefits)

Services provided by the Grantee’s employees directly engaged in project execution must be
computed according to the Grantee’s prevailing wage or salary scales, and may include fringe benefit
costs such as vacation, sick leave, social security contributions, etc., that are customarily charged to
the recipient’s various projects. Costs charged to the project must be computed on actual time spent
on a project as well as payroll records. Overtime costs may be allowed under the recipients
established policy provided the regular work time was devoted to the same project. An hourly or daily
rate must be provided, and this rate must reflect the total cost for use of the employee including fringe
benefits.

Project Administration — Professional Services (Contractual)
Services provided by professional accounting or bookkeeping professionals for the purpose of
maintaining financial records directly related to the project.

Project Administration — Facilities_(Other)

The portion of rent, utilities, and phone that are directly related to the project may be billed. Directly

related to the project may take the form of prorated costs for facilities based on the portion of office
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Comment [TB138]: Stella: Can each of these
Budget Items be made a heading in the Project
Budget Detail (template) to make them more
congruent with it? Or can the current headings
inthe Project Budget Detail (template) be
parenthesized after these Budget Items Defined
for the same reason? More research is
underway into whether definitions for items such
as “project administration-personnel services”
are still valid? They reference overtime and
other expenses that aren’t defined anywhere
else.

Comment [TB139]: Stella: From KC:
Consider a cap on administrative expenses (ex
12% of grant request). This would be
addressed earlier in the document above, but
this just item just made me remember about it.
A problem with the SRA Drought Grants was
high administrative costs. Making it known up
front what a maximum acceptable level is
probably appropriate for any grant program.
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activities that are devoted to the project. Invoices billed against these line items must include an
explanation of how they were computed.

Operating Expenses (Other)

Operating expenses may include printing, supplies, and travel as defined by the “Explanation of
Terms” section of this Guide. Types of operating expenses must be listed. Travel will be reimbursed
at or below the rate allowed for State employees. Printing Costs &/or Postage for pamphlets or
brochures must be specific to the project area and not general community outreach programs that are
beyond the Pproject Sscope of Workeperations.

Compliance with CEQA — Professional and Consultant Services (Contractual)

Professional and Consultant Services (subcontracts) include the cost for compliance with the
California Environmental Quality Act (CEQA). These expenses would include the writing and filing of
environmental documents; specifically the Program Timberland Environmental Impact Report. The
services of a Registered Professional Forester (RPF) or other resource professionals (e.g., biologist,
botanist, geologist, and archaeologist) may be included under this category for the preparation of
environmental documents.

Compliance with CEQA — Environmental Fees (Other)
Examples for these items nclude notlcmg Weul@mekid&feesiepsmek&maﬂagemen%plaﬁsem

Project Implementation — Professional and Consultant Services (Contractual)

Costs associated with hiring a consultant such as a Registered Professional Forester (RPF) or other
resource professionals (e.g., biologist, botanist, geologist, and archaeologist) to assist with project
design, layout, and supervision.

Project Implementation — Contractual Work (Contractual)

Direct consultant and contractual services necessary to achieve the objectives of the grant.
Examples of contractual costs are accounting, professional forestry services from a Registered
Professional Forester (RPF), GHG verification services, or other professional natural resources

serwces from for example abloloqlst botanist, qeolomstor an archaeolomst
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APPENDIX E

Sample Resolution|

BEFORE THE BOARD OF DIRECTORS OF THE
(NAME OF COUNTY, CITY, DISTRICT, OR OTHER LOCAL PUBLIC ENTITY)
COUNTY OF (NAME), STATE OF CALIFORNIA

IN THE MATTER OF:

RESOLUTION NO:

APPROVING THE DEPARTMENT OF FORESTRY AND FIRE
PROTECTION AGREEMENTGRANT AGREEMENT (NUMBER)
FOR SERVICES FROM DATE TO DATE

BE IT RESOLVED by the Board of Directors of the (NAME OF COUNTY, CITY, DIS
PUBLIC ENTITY), that said Board does hereby approve the agreementGrant Agregment with

of Forestry and Fire Protection dated (Month, day, year). This agreement pro
fiscal year (i.e., 2002/2003).

BE IT FURTHER RESOLVED that the (Positio
of said Board be and hereby is authorized to sign and execu

er (Director,

reasurer, etc) or|

ides|(Type of

Granf Agreems

said pgréem
ENT ﬁ

The foregoing resoluti
CITY, DISTRICT, OR OTHE

=

Direct
hereof, held|o

Signature, Board of Directors Member

Print Name and Title
ATTEST:

| , Clerk of the (NAME OF COUNTY, CITY, DISTRICT, OR OTHER

Print Name

LOCAL PUBLIC ENTITY), California does hereby certify that this is a true and correct copy of the original.

Signature

SEAL OR NOTARY CERTIFICATON
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Comment [TB141]: Toby: Should this be
changed to include corporation, LLP, LLC or
any fictitious business entity and adding
language the language you suggested “or other
proof of the capacity of the signatory to bind the
entity to the terms of the Grant Agreement”
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APPENDIX F

Payee Data Record

State of California Standard Form 204 __{ Comment [TB142]: From KC: Provide the
i PDF online for download as well.
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STATE OF CALIFORNIA
PAYEE DATA RECORD

(Required when receiving payment from the State of Californiain lieu of IRS W-9)
STD. 204 (Rev. 6/2003)

INSTRUCTIONS: Complete all information on this form. Sign, date and return to the State agency
(department/office) address shown at the bottom of this page. Prompt return of this fully completed form will

1. prevent delays when processing payments. Information provided in this form will be used by State agencies to
prepare Information Returns (1099). See reverse side for more information and Privacy Statement.

NOTE: Governmental entities, federal, State, and local (including school districts) are not required to submit this
form.

PAYEE'S LEGAL BUSINESS NAME (Type or Print)

2. SOLE PROPRIETOR-ENTER NAME AS SHOWN ON SSN (Last, First, M.I.) E-MAIL ADDRESS
MAILING ADDRESS (Number and Street or P.O. Box Number) BUSINESS ADDRESS
CITY, STATE, ZIP CODE CITY, STATE, ZIP CODE
ENTER FEDERAL EMPLOYER IDENTIFICATION NUMBER (FEIN):
3. - NOTE:
Payment will
CORPORATION: not be
[] PARTNERSHIP _ o e
PAYEE MEDICAL (e.g., dentistry, psychotherapy, chiropractic, etc.) without an
. accompanying
E_I’_\‘J;EY I:l ESTATE OR TRUST D LEGAL (e.g., attorney services) taxpayer |D.
D EXEMPT (nonprofit) number.
CHECK
ONE BOX D ALL OTHERS
ONLY
I:’ INDIVIDUAL OR SOLE PROPRIETOR
ENTER SOCIAL SECURITY NUMBER: h -
(SSN required by authority of California Revenue and Tax Code Section 18646)
[ california Resident — Qualified to do business in California or maintains a permanent place of business in California.
4
[ california nonresident (see reverse side) — Payments to nonresidents for services may be subject to State income tax
withholding.
PAYEE . . I
RESIDENCY [ No services performed in California.
STATUS

[J Copy of Franchise Tax Board waiver of State withholding attached.

I hereby certify under penalty of perjury that the information provided on this document
is true and correct. Should my residency status change, | will promptly notify the State Agency below.

5 TITLE
AUTHORIZED PAYEE REPRESENTATIVE'S NAME (Type or Print)

SIGNATURE DATE TELEPHONE (Include Area Code)

Please return completed form to:

6. Department/Office:
Unit/Section:
Mailing Address:
City/State/Zip:
Telephone: Fax:

E-Mail Address:
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STATE OF CALIFORNIA

PAYEE DATA RECORD
STD. 204 (REV. 6/03) REVERSE

1

Requirement to Complete Payee data Record, STD. 204

A completed Payee Data Record. STD. 204 is required for payments to all non-governmental entities and will be kept on file at
each State agency. Since each State agency with which you do business must have a separate STD 204. on file, it is possible
for a payee to receive this form from various State agencies.

Payees who do not wish to complete the STD. 204 may elect to not do business with the State. If the payee does
not complete the STD. 204 and the required payee data is not otherwise provided, payment may be reduced for
federal backup withholding and nonresident State income tax withholding. Amounts reported on Information
returns (1099) are in accordance with the Internal Revenue Code and the California Revenue and Taxation Code.

Enter the Payee’s legal business name. Sole proprietorships must also include the owner’s full name. An individual must list
his/her full name. The mailing address should be the address at which the payee chooses to receive correspondence. Do not
enter payment address or lock box information here.

Check the box that corresponds to the payee business type. Check only one box. Corporations must check the box that
identifies the type of corporation. The State of California requires that all parties entering into business transactions that may
lead to payment(s) from the State provide their Taxpayer identification Number (TIN). The TIN is required by the California
Revenue and Taxation Code Section 18646 to facilitate tax compliance enforcement activities and the preparation of Form
1099 and other information returns as required by the Internal Revenue Code Section 6109(a).

The TIN for individuals and sole proprietorships is the Social Security Number (SSN). Only partnerships, estates, trusts, and
corporations will enter their Federal Employer Identification Number FEIN).

Are you a California resident or nonresident?

A corporation will be defined as a “resident” if it has a permanent place of business in California or is qualified through the
Secretary of State to do business in California.

A partnership is considered a resident partnership if it has a permanent place of business in California. An estate is a resident
if the decedent was a California resident at time of death. A trust is a resident if at least one trustee is a California resident.

For individuals and sole proprietors, the term “resident” includes every individual who is in California for other than a temporary
or transitory purpose and any individual domiciled in California who is absent for a temporary or transitory purpose. Generally,
an individual who comes to California for a purpose that will extend over a long or indefinite period will be considered a
resident. However, and individual who comes to perform a particular contract of short duration will be considered a
nonresident.

Payments to all nonresidents may be subject to withholding. Nonresident payees performing services in California or receiving
rent, lease, or royalty payments from property (real or personal) located in California will have 7% of their total payments
withheld for State income taxes. However, no withholding is required if total payments to the payee are $1,500 or less for the
calendar year.

For information on Nonresident Withholding, contact the Franchise Tax Board at the numbers listed below:
Withholding services and Compliance Section: 1-888-792-4900 E-Mail Address: wscs.gen@ftb.ca.gov
For hearing impaired with TDD, call: 1-800-822-6268 Website: www.ftb.ca.gov

Provide the name, title, signature, and telephone number of the individual completing this form. Provide the date the form was
completed.

This section must be completed by the State agency requesting the STD. 204.

PRIVACY STATEMENT

Section 7(b) of the Privacy Act of 1974 (Public Law 93-579) requires that any federal, state or local governmental agency which
requests an individual to disclose their social security account number shall inform that individual whether that disclosure is
mandatory or voluntary, by which statutory or other authority such number is solicited, and what uses will be made of it.

It is mandatory to furnish the information requested. Federal law requires that payment for which the requested information is
not provided is subject to federal backup withholding and State law imposes noncompliance penalties of up to $20,000.

You have the right to access records containing your personal information, such as your SSN. To exercise that right, please
contact the business services unit or the accounts payable unit of the state agency(ies) with which you transact that business.
All questions should be referred to the requesting State agency listed on the bottom front of this form.
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APPENDIX G

Invoice Guidelines and Sample Invoice

While the grantee is not required to use the sample invoice included in the grant guidelines due to
differences in accounting systems used by the grantee, the grantee must include the following
elements when submitting a payment request, either on the grantee’s invoice or as an attachment to

the invoice. If grantee chooses to use their invoice in lieu of the sample provided, the invoice must be

put on grantee’s official letterhead.

1. The word “Invoice” should appear at the top of the page.

2. Grantee Information — Includes the grantee name and address which should match the Std.
204 - Payee Data Record submitted with the Grant Agreement. Payment will be submitted to
this address after the invoice has been approved. Grantee shall notify CAL FIRE in writing
regarding address changes and effective dates.

3. Invoice Date & Number — Date invoice was issued and unique invoice number to be
determined by grantee for reference.

4. CAL FIRE Contact Name and Address — Name, Program and Address of the CAL FIRE
Sacramento staff invoice and back-up documents should be submitted to as identified in the
Grant Agreement.

5. Grant Identification — Grant Number, Grant Performance Period and Project Name as identified

in the Grant Agreement.

6. Invoice Period — Performance start and end dates grantee is invoicing CAL FIRE for. Under
no circumstances will an invoice period outside of the grant performance period be accepted.

7. Payment Type — Indicate whether the invoice is to request an advance payment, interim
payment or final payment.

8. Cost breakdown — Grantee costs must be broken down by the budget item consistent with the
approved Project Bbudget Detail in the Grant Agreement. Grantee must identify the amount
CAL FIRE is being billed for in the invoice period, the total amount spent and match (if
applicable) from the beginning of the grant performance period through the invoice period.
Advance requests should still include a breakdown of the budget items the grantee is planning
to expend the funds on.

9. [Offset to current cost — Include the balance of advance funds given to grantee as well as
Pprogram income earned from the grant,

10. Total amount grantee is requesting reimbursement from CAL FIRE.

11. Grantee contact name, phone number and email address for questions related to the invoice.

12. Certification and signature of authorized representative - Please see sample invoice for
certification language.
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Comment [TB143]: Stella: How can we make
this clear based on the following explanation
you provided? The offset to current cost would
be for the grantee to identify any credits
offsetting the expenditures they are invoicing
CAL FIRE for. For example, if the grantee was
previously provided an advance of $10,000 and
is now submitting an invoice for $15,000, the
$10,000 would be reflected as an offset
resulting in a net invoice of $5,000. Program
Income could be a variety of income earned by
the grantee. The most common (although it
wouldn’t amount to much) would be interest
earned from the advance payment received
Another example of possible program income
would be if the grantee purchased a chipper
using grant funds but decided to sell the
chipper, the proceeds from the chipper would
be reflected as Program Income. Is this
equivalent to “less outstanding advance”?
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Grantee Name
Street Address
Street Address2
City, ST ZIP Code

Submit invoice and supporting documentation to:
California Department of Forestry & Fire Protection (CAL FIRE)

ATTN: NAME, PROGRAM
Street Address2
City, ST ZIP Code

DATE:
INVOICE #:

Month DD, YYYY
100

Grant Number: 8XX14XXX

Grant Period: MM/DD/YYYY to MM/DD/YYYY

Project Name:

Invoice Period: MM/DD/YYYY to MM/DD/YYYY

Payment Type: [] Advance Request [ Interim Payment [ Final Payment

BUDGET ITEM BUDGETED AMOUNT CURRENT COST EXPENDED TO DATE MATCH TO DATE

Salaries and Wages
Employee Benefits
Contractual

Travel

Supplies
Equipment

Other

Indirect Cost

10%

TOTAL

Less Outstanding Advance

Less Program Income

Check all those that apply:

CURRENT DUE

$

$

$ -
$

[J Supporting documentation attached (required for Interim & Final Payment)
[] Project Progress Report (Interim) or Project Completion Report (Final)

Direct questions to: Name

CERTIFICATION: | certify that | have the full authority to execute this payment request on behalf of the Grantee. | declare under
penalty of perjury, under the laws of the State of California, that this request and accompanying documents

for the above referenced grant is true and correct to the best of my knowledge, and represents actual
allowable disbursements made for the work performed in accordance with the conditions of the grant.

XXX=XXK-XXXX EXt. XXXX
Email address

Comment [TB144]: From KC: Provide this

online for download as well.

Signature of Authorized Official Date Printed Name Title
CAL FIRE USE ONLY

Payment approval signature (Unit/Field Staff) Title Date
Payment approval signature (Program Manager) Title Date
Payment approval signature (Grants Management Unit) Title Date
CAL FIRE Coding: FY Index Object PCA Amount Vendor #
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